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Legal	format	as	per	RoC	is	different	to	be	obtained	from	Auditor;	This	is	only	to	make	the	
share	holders	to	understand	the	agenda	in	simpli?ied	format	:	

Mandatory	Agenda	:	

Date	&	Place:	 	

Agenda:	

i.		To	note	the	Certi?icate	of	incorporation	of	the	Company		

ii.	To	note	the	Memorandum	and	Articles	of	Association	

iii.	To	note	the	location	of	the	Registered	of?ice	

iv.	To	note	the	First	Directors	of	the	Company	

v.	To	con?irm	the	appointment	of	Chairman	and	Managing	Director	of	the	Company	

v.	To	con?irm	the	Management	Committee	constituted	by	the	Board	

vi.	To	?ix	the	?inancial	year	of	the	company	

vii.	To	con?irm	the	First	Auditor	of	the	Company	appointed	by	the	Board		

viii.	To	adopt	the	Common	Seal	of	the	Company	

	ix.	To	con?irm	the	bankers	and	Bank	account	opening	for	the	Company	

	x.		To	authorize	the	Board	to	print	the	share	certi?icate	

xi.	To	authorize	the	Board	to	issue	the	share	certi?icates	to	the	shareholders	

xii.	To	approve	the	release	of	initial	payments	for	incorporation	of	the	company	

xiii.	To	appoint	additional	Directors	for	the	Company	

xiv.	To	approve	the	business	plans	of	the	company	

xv.		To	note	the	appointment	of	CEO	for	the	company		

xiv.	Any	other	items	with	the	permission	of	the	Chair	

Vote	of	Thanks		 	 			:	Director	(Operations)	


